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IpunsTO Ha 3aceqaHUM VTBg
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[Tporokon Ne9 ot 28.05.2019r. [Mpke

l'[paBn.rla MOJIb30BAHUA K

1. O6mmue moJioxKeHus:

1.1.bubnmoreka sABIsSETCS YaCTBIO 00IIE0OPa30BATETHLHOTO YUPEXKIECHUS U 00ECIIEUHBAET
y4e0HO-BOCIIMTATENIBHBIH MpoLiecc HEOOXOAUMBIMH JOKYMEHTAMH.

1.2. JlIokyMeHT — HOCHTENIb HHOOPMAIHH B TPATUIIHOHHOM, 3JIEKTPOHHOM HITH HHOM BHJIE.

2. IlpaBa yurTareJieii:

2.1. TIpaBo mosb30BaHus GHOMMOTEKOH MMEIOT ydaluecs, MeAarornyeckKue paGoTHUKA U
Apyrue COTPYIHUKH IIKOJIbI, POAMTENH YJallUXcs IKONbL. YuTaTenn HMEIOT paso:

2.2 BecnpenaTCTBEHHO NOCeIaTh GHOIHOTEKY COTIaCHO PEXUMY e€ paGoTH;

2.3. Tlony4ats monHyio uHGOpMANHUIO 0 cocTaBe GoHAa OHOMMOTEKH, HHPOPMAIMOHHBIX
pecypcax H NpeAOCTaBIIIEMBIX OMOIMOTEKOH ycCiyrax, HOpSAKE AOCTYyNa K JOKyMEHTaM H
KOHCYJITATUBHYIO IMOMOIIb B IIOMCKE U BBIOOPE HCTOUYHHKOB HH()OPMAIIHH;

2.4. Ilonyyats B HOJB30BaHHE JIIOOOU TOKYMEHT U3 (oHIa 6H6IHOTEKH;

2.5.IlponneBats CpoK MOJIB30BaHUS JOKYMEHTAMH;

2.6. becniaTHO NOJIB30BATHCS YCIyraMu, IPeIOCTaBIIEMEIMU OHOIHOTEKO;

2.7.1lppHMMAaTh y4acTHE B MEPOIPHSTHSIX, IIPOBOAUMBIX OHOIHOTEKO];

2.8. Vi36upate u 6bITh M3OpPaHHBIMH B COBET OHOIHOTEKHM W NMPUHMMAThH Y4acTHE B €ro
pabore;

2.9.CoBmectHO ¢ 6uOnMMOTEKOH co3maBaTh KIyObl, KPY)XKH MO MHTepecaM, OOIIecTBa
Apy3ei OUOIMOTEKH, YTCHUS, KHUTH;

2.10.0Oxa3sIBaTh IPAaKTHYECKYIO IOMOINL OHOIHOTEKE;

2.11. Jlenats nomapku 6uGIHOTEKE;

2.12.00pamarbest B cilydae KOHGUIMKTHOM CHTyalMu ¢ pabOTHMKaMM OHOIHOTEKH K
JUPEKTOPY IIKOJIBI,

Yurarean o0si3aHbI:

2.13. Cobmonars [IpaBuna nons3oBanus GHGIHOTEKOIH;

2.14.CobmoaTe HHCTPYKIMIO 0 Mepax 6e30MacHOCTH B GHOIHOTEKE;

2.15. CHUMaTh BEPXHIOIO OJIEXK]LY;

2.16.Beixmo4aTs MOOHIIBbHEIE TENE(OHEI;

2.17.He npuHMMATh IHIILY, HAATKHA, TPHI3TH CEMEYKH;

2.18. CobrofaTh THLIMHY U KYJIBTYpPY IIOBEICHHUS,

2.19.Coo0muth, mpy 3amucu B OHONHOTEKY, HEOOXOIUMBIE CBENECHHS UIS 3aMONHEHHS
dopmysapa ynTaTens;

2.20.bepexHO OTHOCHTECH K:

2.20.1.IleyaTHBIM M37aHUSAM (HE BHIPHIBATh, HE 3aruOaTh CTpaHMII, HE JEJIaTh B KHHTax
TNIOAYEPKUBAHUH, IOMETOK, KONIMPOBAHHUS PHCYHKOB H T.J1.);

2.20.2.D51eKTPOHHBIM HOCHTEJISIM;

2.20.3. Mebenu;

2.2]1.IonnepxuBath MOPANOK PACCTAHOBKH KHHT B OTKPBITOM Joctyne OuOIHOTEKH,
PacroyIoXKeHUs KApTOYEK B KATAJIOraX M KapTOTEKaX;




2.22.Ilonp30BaTbCsl IEHHBIMA W EIUHCTBEHHBIMH 3K3EMIUISIpAaMH KHHT, CIIPABOYHBIMH
U3JIJaHUSIMU TOJIBKO B UHTAJILHOM 3aJie OMbIMoTeKH;

2.23.1lpu mosy4eHUH MPOU3BEICHUIN IMEYaTH W HMHBIX JOKYMEHTOB YHTATENb JOJDKEH
yOequTeCsT B OTCYTCTBHUHM B HHX Je(eKTOB, a NpU OOHApYXEHHH — HIPOMH(GOPMHUPOBATH
paboTHHKa OMOTHOTEKH;

2.24.B cimyuae, KOraa 4uTaTelb MOJIYyYHUTI KHUTH, B KOTOPBIX MMEJUCH Ae(EKTHI, a OH HE
IPOCMOTPEIT 3TH KHUTY Ha MpeAMET HAJMYMS B HUX NE(PEKTOB, a COOTBETCTBEHHO, HE JIOJOXHUII
OubaroTeKkapro 06 UX HAJIMYUHU, TO OTBETCTBEHHOCTH 3a MOPYY KHUT OyJET HECTH 3TOT YUTATEID;

2.25. Ilpun HapyIIeHMH CPOKOB IIOJIb30BAaHHUS KHUTAaMH 0€3 YBa)XXHTENbHBIX NPHYHH K
9YUTaTeNsIM, B YCTAaHOBJIEHHOM IIOpSAIKE, MOTYT OBITh NPHUMEHEHBI CaHKIMH (KaKk IMpaBHUIIO,
BPEMEHHOE JIMIICHHUE TIPaBa MOJIb30BaHUs OHOIHOTEKOH);

2.26. He BEIHOCHTH KHHTH ¥ JPyTHe JOKYMEHTHI U3 IIOMEINCHUS GHOIHOTEKH, €CIIH OHU HE
3alcaHbl B pOpMysipe YuTaTes;

2.27. PacniuceIBaThCs, 32 UCKIIIOUEHHEM ydamuxcs 1-4 kimaccoB, B GOpMyJIsIpe YuTaTeNs 3a
KaXIyI0 OJIyYeHHYIO KHUTY;

2.28. 1IpoxoguTe €XErogHo MEePEeperucTPalrio C MPEAbSIBICHHEM BCEH YHCIAIIEHCS 3a
HHMHU JINTEPATyPhl B yCTaHOBJICHHBIE OUOMOTEKOM CPOKH;

2.29. Bo3BpamaTh KHUTH B OHOIMOTEKY B YCTAHOBIICHHEIE CPOKH;

2.30. Yurarenu, OTBETCTBEHHBIE 3a YTpaTy WM MOPYY KHHI OHMOIHOTEKH, MM HMX
poaMTENH (3aKOHHBIE NTPEICTABUTENH 00Y4arOMEerocs) 00si3aHbI 3aMEHUTh TAKHM K€ Y4EOHUKOM
WK COOTBETCTBYIOIIMM IIO CTOMMOCTH Ha MOMEHT 3aMeHBbl H3JIaHMEM, HEOOXOIUMBIM B
IIKOJIbHOM OmOmuoreke. ITOTepsHHBI MM MCHOPYEHHBIM SK3EMIUISP XYIO0XKECTBEHHOM HIIH
METOIUYECKOM JTMTEPATYPhl 3aMEHSETCS COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMEHBI
M3[[aHKEM, HEOOXOAMMBIM B IIKOJIBHON OHMOMMOTEKe. DK3EeMIUIAp, MpearacMblil s 3aMEHEI,
JIOJDKEH OBITh IIENTBIM, AKKYpPaTHBIM, U3JJAHHBIM B IIOCJIETHHUE 5 JIET;

2.31. Ywrartenmu, napymmBmue [IpaBumna mnonb3oBaHus OHOIMOTEKOM, MOryT OBITH
JIMIICHBI NIpaBa MOJIB30BaHMs HA CPOK, YCTaHOBIECHHON OMOMHOTEKOoi. 3a 0coOble HapyIIeHus,
NPEeayCMOTPEHHbIC JCHCTBYIOMIMM 3aKOHOJATENILCTBOM, YUTATEH HECYT aJMHHHUCTPATHUBHYIO,
Ipa)k1aHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTS.

2.32. Ilo ucreyeHuu cpoka oOydeHHs HIM paGoTHI B IIKOJIE YUTATENH OGA3aHEI BEPHYThH
B3siThle B OuOnmoTeke kuuru. JImdyHoe neno obydaromerocss W 0GXOMHOM JUCT pabOTHHKA IO
HCTEYCHUH CpOKa O0ydYeHHs: UM paboThl B mKoye 6e3 COOTBETCTBYIOLIEH IIOMETKH O BO3BpaTe
BCEX KHHUT, B3ATBIX B OUOIMOTEKE, HE BRIIAIOTCS.

3. Ilopsaaok noib30BaHUA OHOIHOTEKOM:

3.1. Vvammecs WIKONBI 3aMMCHIBAIOTCS B OHONHOTEKY B MHIMBHIYATbHOM IOpSIKE B
COOTBETCTBMH CO CIIUCKAaMU KJIacCOB. IlepcoHat IMKOIBI 3aIMCHIBAIOTCSI IIPY HATMYHHM NACTIOPTA.

3.2. Ha kaXmoro uuTaTens 3alONHSAETCS YHTATENbCKHH (OPMYNSApP YCTAHOBIEHHOTO
obpasua. PopMyJIsp YMTATENS ABNSIETCSA JOKYMEHTOM, YAOCTOBEPSIOMMM (HaKT M ATy BbIIAYM

3.3. Ilpu 3anucu B OGMONMOTEKYy YMTaTeNnb JOIDKCH OBITH O3HAKOMieH ¢ IIpaBmnamu
T0JIb30BaHusl OMOIHMOTEKOH U IMOATBEPAUTH 00S3aTENECTBO HX BBIOTHEHUS CBOEH MOIIMCHIO B
bopMynspe ynTares.

34. Ha nom IOKyMEHTHI BBIAIOTCS 4YMTAaTENsM CpokoM Hal4 pueit. KomnmuecTso
OK3CMIUIAPOB, BBIIAHHBIX €AMHOBPEMEHHO (HE CYMTas y4eOHHMKOB), HE IOJDKHO IIPEBHIIIATH
ISTH.

3.5. Ilepuoguyeckue u3aaHus BBIOAIOTCS Ha 7 MHEH.

3.6. Cpok mosb30BaHMst MOXKET GBITH IIPOJUIEH, €CIIM HA JAHHBIHA JOKYMEHT HET CIIPOCa CO
CTOPOHBI APYTUX YHTATEJIEH.

3.7. YueOHas, MeTOAMYECKas JUTEpaTypa BBIJACTCS UUTATENIAM Ha CpPOK oOydyeHHS B
COOTBETCTBMH C NPOrpaMMoit (C o0sA3aTeNbHON NepepurucTpanueii B Hagale, KOHIE y4e6HOro

rona). JluteparypHble NpOU3BENEHNs, H3ydaeMble TI0 TIPOrPaMMe Ha YPOKaX, BBIAIOTCS HA CpOK
B COOTBETCTBHMH C TPOrPaMMOii H3y4YEHHS.




3.8. [Ipy moTyYeHUH KHHUTH YATATENH OOSA3aHBl paCIUCATECS B (dopmynspe YMTaTeNs 32
K2/IyI0 NOJy4EHHYIO KHUTY, B3ATYIO B IIOJIb30BAHHUC.

3.9. [Tpu BO3BpAIUECHHH KHAT PabOTHHK OMOIHOTEKH 00s3aH pacmmcarscsa B GopMmyIsipe
ynTaTeNs IPOTHB KAK/IOM BO3PANIEHHON B OHOIHOTEKY KHHUTY

3.10. OuepenHas Bbla4ya JOKYMEHTOB M3 (oHIA OUONMOTEKH YUTATENIO NPOM3BOAUTCS
TOJBKO TIOCIIE BO3BpATa B3SATHIX UM PaHee, CPOK MOJb30BAaHUS KOTOPBIMU HCTEK.

3.11. Penkue W IICHHBIE KHWIH, aIbOOMBI, €IMHCTBCHHBIC 3K3EMIULAPBI CIPABOYHBIX
M3/IaHHi, a TAKKEe SIeKTPOHHBIC HOCHTEIH HH(POPMAIIHY Ha JIOM HE BBIAIOTCA.

TTopsI0K MMONTB30BaHMS YHTATBHBIM 3a7I0M

3.12. KoJM4ecTBO KHUT, BEIaBAEMOE UIS pabOTHI B YMUTATBHOM 3aJI€, HE OrpaHHINBACTCA,

3.13. 3anpemaeTcst BHIHOCHTh KHAIH U3 YATAIBHOIO 32J1a B IOMCIICHHUA IIKOJIBL;

3.14. Jlomyckaercsi, 1O JOTOBOPEHHOCTH C paboTHUKOM OuGIMOTEKH, OpaTh Ha JOM
KHUTH, TIpeHa3HAYEHHbIE I pabOTEl B YMTAIBHOM 3all€, IPH YCIOBHH, YTO 3TH KHATH OynyT
BLITHI Tepe]l 3aKPHITHEM GMOIMOTEKH M BO3BPAIICHBI HA CICAYIOMUH IEHb K MOMCHTY Hadana
paboTe! OUOIHOTEKH;

4. TlpaBa paboTHHKOB OHOIHOTEKH:

4.1. HampaBisTh YHTATeN0 HANOMMHAHMS O BO3BpaTe KHMI, HCIONIB3YS JaHHBIC,
[pesoCTABNEHHBIE UM IIPH 3amucu B 6ubmuoteky (ampec, TenedoH U T.I1.);

4.2. OnpenensTh pa3Mepbl KOMICHCAIWMi 3a ymepd, NPUYHHCHHBIH MONB30BATEICM
OubnnoTEKE;

4.3. Jlumate TpaBa YMTATENs MOIB30BaThCs OMONMOTEKOH NpM HApPYLICHHH [TpaBun
MOJIb30BaHMs OMOTHOTEKOM.

5. OGA3aHHOCTH COTPYIHUKOB GHOIHOTEKH 110 0OCITY)KMBAHHIO YHTATENCH

5.1. Co3maBarh U IOIAEPKUBATh KOMGOPTHBIE YCIOBHS I pabOTHI ITOJIb30BaTeNed B
OuOJINOTEKE;

5.2, TIpoBOAKTH B HAYaJe y4eGHOTO rOJ[a eXXETOMHYIO EPEPETUCTPALIHIO YHTATENEH;

5.3. O3HaKOMHTH YnTaTeNs ¢ [IpaBuIaMu OJIB30BaHHs OUOIHOTEKOIH;

5.4. BbITh KOPPEKTHHIMA M BEXXIUBBIMH C YHTAaTEJSAMH, COONIONATh THUIIMHY, YHCTOTY H
MOPSAIOK B TOMELIEHUAX OUOINOTEKH;

5.5.06cTyHuBaTh YATATEe B COOTBETCTBHHU C IIpaBHiaMH MOJIb30BAHUA OMOIMOTEKOM,
KOTOphI€ JOJDKHBI OBITH pa3MEIIeHbl B JOCTYIHOM JUIS O3HAKOMJIEHHWs MECTe, obecneunThb
OmepaTHBHOE W KauyeCTBEHHOE OOCIY)XHBaHME 4YHTATeNell C YYETOM HX 3alpocoB H
NOTpeOHOCTEH;

5.6. CoBeplIeHCTBOBaTh HH(OpMALMOHHO-OHOMHOrpaduyeckoe ¥ GHOMHOTEIHOE
o0cITy)KMBaHHE TI0JIb30BATENIEH;

5.7. OcCymecTBIATh Y4YeT, XPAHEHHWE M WUCIOJNB30BaHHE HAXOAMMXCS B ¢donnmax
JOKYMEHTOB B COOTBETCTBHM C JEHCTBYIOIMM 3aKOHOJIATEIbCTBOM, obecnieyuBarh MX
COXPaHHOCTH U PallMOHATBHOE UCIIOJIb30BAHHE;

5.8. PaccTaBNnaTh KHWTHM B TEUEHHE [HS, €XKEIHEBHO JE€IaTh IPOBEPKY Ha IPEIAMET
TIPaBUJIHOCTH PacCTaHOBKHU (HOH/A;

5.9. BeCTH YCTHYIO M HArJIAJHYIO MaccoBO-HH()OPMAIMOHHYIO paboTy: OpraHM30BBIBATh
BBICTABKM JIUTEpATyphl, OHOIHOrpaduueckne 0030pHI, JUTCPATYPHBIC BEYEpa, NPA3AHUKA U
JpyTHEe MEPOIIPHUATHS;

5.10. 3HAKOMMTH YUTATENEH C OCHOBaMY HHGOPMAIIMOHHOH KYJIBTYPBI,

5.11. MabopMupoBaTh YuTaTENeH O BCEX BHIAX NMPENOCTaBIAEMbIX OHOINOTEKOH yCIIyT;

5.12. OfGecmeduTs YUTaTeNIM BO3MOXKHOCTH IIOJIB30BATHCS BCEMH HH()OPMAIMOHHBIMU
pecypcamu OHOIHOTEKH,

5.13. Usyuarp mNOTpeOHOCTH uYHMTaTeNed B TMEYATHBIX H3NAHUAX, JaBaTh IOJHYIO
rehOPMAIMIO YMTATENSAM O HATMYMH JOKYMEHTOB B (DOHJIE, CHCTEMATHYECKH MH(pOPMUPOBATH
yuTaTesael O BHOBb MOCTYIUBIINX JOKYMEHTAX,

5.14. ®opmuposarth (GOHIBI B COOTBETCTBUH C 00pa30BaTENbHBIMH MPOTrpaMMaMy
yupexXIeHHs, UHTEPECAMH, TOTPEOHOCTMH H 3alIPOCAMH BCEX KaTErOPHiA MOJIb30BATENCH;



5.15. Oka3pIBaTh NOMOIIb YUTATENSIM B BEIOOpE HEOOXOUMBIX JOKYMEHTOB;

5.16. _MpoBomure 3aHATHS MO OCHOBaM OuONHOTEUHO-GMGMHOrpaduueckux U
HH(OPMaIIMOHHBIX 3HAHUMI

~5.17. TIpenocTaBisTh YMTATENAM BO3MOXHOCTD MOJB30BAHUS KATAIOTAMH, KapTOTeKaMH,
OubmmorpaduyecKIMHU U HHPOPMAIIHOHHBIME MaTEPHATIAMH.

5.18. OGecne4uBaTh KOH(PUACHIMAIPHOCTh NAHHBIX O YHTATENSAX OHOJMOTEKH, HX
YUTATEIBCKUX 3aMpocax;

5.19. Ilpu BelIa4e M mpueMe JOKYMEHTOB TIIATEJIBHO NMPOCMATPHUBATh MX Ha IPEIMET
OOHapyXeHUs Kakux-mubo nedeKToB H cHenaTb COOTBETCTBYIOIIME OTMETKH MPH HX
00Hapy>XeHHMH Ha BBIJIABAEMOM HIIH [TOJIy9aeMOM OT YMTATENs JOKYMEHTE;

5.20. IIpoBOAMTE MEIKUH PEMOHT M CBOCBPEMEHHBIN IEPEIJIET KHUT, NPHUBJIEKas K 3TOMH
paboTe 6GMOIHOTEUHBI aKTHUB U3 YYAIIUXCS; '

5.21. CucTeMaTHYeCKH CIEUTH 32 CBOEBPEMEHHBIM BO3BPATOM B GHOGIHOTEKYIOKYMEHTOB
13 (oH/Ia U 32 BHITOJHEHUEM ynTaTe/ssMu [IpaBui1 moab30BaHus GHOGIHOTEKOIH.

5.22. llpuHuMaTe Mephl 1O JIMKBHJAIMH YHTATEIBCKOW 3aI0/DKEHHOCTH B ClIydae
HECBOEBPEMEHHOI'0 BO3BpaTa JIOKYMEHTOB IT0JIb30BATENEM;

5.23. Tlocne wucTeyeHMs CpOKa IIOJNB30BaHMS AOKYMEHTAMM HAIPABHTh H3BELICHHE
T0JIb30BATEIIIO MO MOYTE HJIH COOOWIAT YUTATENO 1O Teae(oHy 0 HEOGXOAMMOCTH HX BO3BpATa
B OuOnnoTeEKYy.

5.24. Cyieuts 32 BHIOJTHEHUEM YHTATENSAMHE 1IpaBHiI MOIb30BaHuS GHOIHOTEKO.




